Monday 

January  14,  1980 


Part  II 

National  Credit 
Union  Administration 


Privacy  Act  of  1974;  Annual  Publication 
of  Systems  of  Records 


2778 


Federal  Register  /  Vol.  45,  No.  9  /  Monday,  January  14, 1980  /  Notices 


NATIONAL  CREDIT  UNION 
ADMINISTRATION 
Priracy  Act  of  1974 
Systems  of  Records,  Annual  Publication 

AGENCY:  National  Credit  Union  Administration  (NCUA). 

ACTION:  Notice  of  Annua!  Publication  of  Systems  of  Records. 

SUMMARY:  In  accordance  with  5  U.S.C.  §  SS^eX4).  NCUA 
publbJies  the  systems  of  records  as  currently  maintained  by  the 
agency. 

EFFECTIVE  DATES:  The  annual  publication  of  systems  of  rec¬ 
ords  is  effective  on  January  14,  1980. 

ADDRESS:  National  Credit  Union  Administration,  1776  O  Street, 
N.W.,  Washington,  D.C.  20456. 

FOR  FURTHER  INFORMATION  CONTACT:  Beatrix  Reids, 
Attorney-Advisor,  OfRce  of  the  General  Counsel,  at  the  above  ad¬ 
dress  or  telephone,  (202)  357-1030. 

,  SUPPLEMENTARY  INFORMATION:  Pursuant  to  5  U.S.C 
S  552a(eX4),  the  National  Credit  Union  Administration  (NCUA) 
hereby  publishes  its  systems  of  records  as  currently  maintained  by 
the  Agency.  These  systems  were  last  published  in  the  Federal  Regis¬ 
ter  at  42  FR  48770  through  48781  on  September  23,  1977.  Public 
notice  of  a  new  system  of  records  was  made  in  the  Federal  Register 
at  44  FR  12782  on  March  8,  1979. 

AU  previous  systems  of  records  have  been  renumbered.  Seven 
systems  of  records  have  been  eliminated  in  that  the  systems  were 
either  obsolete  or  are  included  in  the  revised  Office  of  Personnel 
Management  Government-wide  systems  of  records  (Published  at  44 
FR  61702,  October  26,  1979). 

The  appendix  has  b^  revised  into  two  parts.  Amiendix  A  lists  the  * 
standard  routine  uses  which  are  wplicable  to  all  NCUA  systems  of 
records.  Appendix  B  lists  the  NCUA  remonal  office  locations,  tele¬ 
phone  numbm  and  states  covered  by  each  regional  office. 

Editorial  changes  were  also  made  to  clarify  certain  system  notices, 
but  none  of  these  alterations  are  substantive  so  as  to  require  prior 
public  notice  and  comment  period.  It  should  be  noted  that  the  man¬ 
agement  of  the  agency  changed  during  1979,  from  an  Administrator 
to  a  three  member  Board.  The  Nationd  Credit  Union  Administration 
Board  will  be  referred  to  as  “the  Board”  throu^out  the  systems  of 
record  notices. 

By  the  National  Credit  Union  Administration  Board  on  January  7, 
1980. 

ROSEMARY  BRADY, 

Secretary  of  the  Board, 

Authority:  Section  120,  73  Stat.  635  (12  U.S.C.  1766),  Section  209, 

84  Stat  1014  (12  U.S.C  I789X  and  Section  3,  88  Stat  1897  (5  U.S.C. 
552a). 

TABLE  OF  CONTENTS 
List  of  Systems 

1.  Employee  Security  Investigations  Containing  Adverse  Informa¬ 
tion,  NCUA. 

2.  Security  Clearance  Records  of  Personnel  Occupying  Sensitive 
Positions,  NCUA. 

3.  Payroll  Records  System,  NCUA. 

4.  Verified  Employee  Mailing  List  NCUA. 

5.  Travel  System,  NCUA. 

6.  New  Examiner  Training  Files,  NCUA. 

7.  Region  I  Employee  Development/Corre^ndence  Records, 
NCUA. 

8.  Region  II  Employee  IJevelopment/Correspondence  Records, 
NCUA. 

9.  Region  III  Employee  Development/Correaxmdence  Records, 
NCUA. 

10.  Region  IV  Employee  Development/Correspondence  Records, 
NCUA. 

11.  Region  V  Employee  Development/Correspondence  Records, 
NCUA. 

12.  Region  VI  Employee  Development/Correspondence  Records, 
NCUA. 

13.  Retirement  File,  NCUA. 

14.  Emergency  Information  (Employee)  File,  NCUA. 

15.  Employee  Injury  File,  NCUA. 

16.  Investigative  Reports  Involving  Possible  Felonies  and/or  Vio¬ 
lations  of  the  Federal  Credit  Union  Act  NCUA. 

17.  Breach  of  Trust  Statement;  Nonfederal  Credit  Union/Share 
Insurance  Applicants,  NCUA. 


18.  Adverse  Reports  of  Officials;  Federal  Credit  Union  Charter 
Applicants,  NCUA. 

19.  Acquired  Assets  and  Share  Payouts  Records  System,  NCUA. 

20.  Member  Accounts;  Credit  Unions  Closed  For  Involuntary  Liq¬ 
uidation,  NCUA. 

21.  Trusteed  Account  Records  System,  NCUA. 

22.  Investigation  Files,  NCUA. 

23.  Consumer  Compliants  Against  Federal  Credit  Unions,  NCUA. 

24.  Litigation  Case  Piles,  NCUA. 

Note:  Sm  Appendixes  for  general  “routine  uses”  i^licable  to  each 
system  of  record  and  for  a  listing  of  the  locations  of  NCUA  regional 
offices. 

NCUA-1 

System  name:  Employee  Security  Investigations  Containing  Adverse 
Information,  NCUA. 

System  location:  Office  of  Administration,  National  Credit  Union 
Administration,  1776  O  St,  NW,  Washington,  IX!  20456. 

Categories  of  indiriduals  covered  by  the  system:  NCUA  employees 
on  whom  a  routine  Office  of  Personnel  Management  (OPM)  security 
investigation  has  been  conducted,  the  results  of  which  contain  ad¬ 
verse  information. 

Categories  of  records  in  the  system:  May  consist  of  police  records 
an^or  information  on  moral  character,  integrity,  or  loyalty  to  the 
United  States. 

Authority  for  maintenance  of  the  system:  Records  maintained  pursu¬ 
ant  to  OPM  requirements.  A  separate  notice  is  published  b^use 
these  records  are  maintained  separately  to  provide  extraordinary  safe¬ 
guards  against  unwarranted  access  and  disclosures. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Records  are  reviewed 
by  the  NCUA  Security  Officer,  and  if  determined  to  be  of  substan¬ 
tive  nature,  they  are  forwarded  to  the  Board  for  whatever  action,  if 
any,  is  deemed  necessary.  (2)  Standard  routine  uses  as  set  forth  in 
Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper  hard  copy. 

Retrievability:  Records  are  indexed  by  name. 

Safi^uards:  Records  are  maintained  in  a  separate,  locked  room, 
accessible  only  to  the  Security  Officer  and  his  designated  assistants. 
Hie  records  are  further  secured  in  a  locked  safe  accessible  only  to 
tile  Security  Officer  and  his  designated  assistants. 

Retention  and  disposal:  Once  disposition,  if  any,  has  been  made,  a 
record  is  maintained  until  the  individual  whom  it  concerns  has  left 
the  employ  of  NCUA,  whereupon  it  is  either  returned  to  the  origi¬ 
nating  agency  or  destroyed. 

System  manager(s)  and  address:  Security  Officer,  National  Credit 
Union  Administration,  1776  O  St.,  NW,  Washington,  DC  20456. 
Notification  proc«lure:  An  individual  may  incjuire  as  to  whether  the 
system  contains  a  record  pertaining  to  the  individual  by  addressing  a 
request  in  person  or  by  mail  to  the  system  manager  listed  above.  If 
there  is  no  record  on  the  individual,  the  individual  will  be  so  advised. 

Record  access  procedures:  Upon  request,  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  categories:  Adjudication  Branch,  Division  of  Person¬ 
nel  Investigation,  OPM;  Federal  Bureau  of  Investigation. 

Systems  exempted  fiom  certain  provisions  of  the  act:  In  addition  to 
any  exemption  to  which  this  system  is  subjected  by  Notices  published 
by  or  regulations  promulgated  by  the  OPM,  the  system  is  subjected 
to  a  specific  exemption  pursuant  to  5  U.S.C.  §  552^X5)  to  the 
extent  that  disclosures  would  reveal  a  source  who  furnish^  informa¬ 
tion  under  an  express  promise  of  confidentiality,  or  prior  to  Septem¬ 
ber  27,  1975,  under  an  express  or  implied  promise  of  confidentiality. 

NCUA-2 

System  name:  Security  Clearance  Records  of  Personnel  Occupying 
Sensitive  Positions,  NCUA. 

System  location:  Office  of  Administration,  National  Credit  Union 
A.dministration,  1776  G  St.,  NW,  Washington,  20456. 

Categories  of  individuals  covered  by  the  system:  NCUA  personnel 
who  occupy  sensitive  positions  in  the  agency,  including  the  Security 
Officer  and  his  designated  assistants. 

Categories  of  records  in  the  system:  Background  investigations  on 
individuals  to  determine  fitness  for  security  clearance.  Information 
consists  chiefly  of  records  of  interviews  conducted  by  the  Office  of 
Personnel  Management  (OPM)  and  the  Federal  Bureau  of  Investiga- 
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tion  (FBI)  ofTicials  with  parties  acquainted  with  the  individual  under 
investigation.  Interview  questions  concern  character,  integrity  and 
loyalty  to  the  United  States. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  §  301,  44  U.S.C. 
§  3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  (1)  Information  is  used  to 
determine  fitness  for  security  clearance.  (2)  Standard  routine  uses  as 
set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  in  the  form  of  paper  hard  copy. 

Retrievability:  The  system  is  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  separate,  locked  room 
accessible  only  to  the  Security  Officer  and  his  designated  assistants. 

Retention  and  disposal:  Records  are  maintained  until  the  individual 
leaves  the  employ  of  NCUA,  whereupon  they  are  returned  to  the 
originating  agency. 

System  manager(s)  and  address:  Security  Officer,  National  Credit 
Union  Administration,  1776  G  St.,  NW,  Washington,  DC  20436. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
al^ve.  If  there  is  no  record  on  the  individual,  the  individu^  will  be 
so  advised. 

Record  access  procedures:  Upon  request,  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Coatesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  cat^ories:  FBI;  Division  of  Personnel  Investigation, 
OPM;  Central  Intelligence  Agency. 

Systems  exempted  from  certain  provisions  of  die  act:  This  system  is 
subjected  to  a  specific  exemption  pursuant  to  S  U.S.C.  §  SS2a^X^) 
to  the  extent  that  disclosure  would  reveal  a  source  who  furnish^ 
information  under  an  express  promise  of  confidentiality,  or,  prior  to 
September  27,  1973,  under  an  express  or  implied  promise  of  confiden¬ 
tiality. 

NCUA-3 

System  name:  Payroll  Records  System,  NCUA. 

System  location:  (1)  Office  of  the  Comptroller,  National  Credit 
Union  Administration,  1776  O  St.,  NW,  Washington,  DC  20456.  (2) 
General  Services  Administration,  Region  VI,  Kansas  City,  Missouri. 

Categories  of  Individnals  covered  by  the  system:  Employees  of 
NCUA. 

Cat^ories  of  records  in  the  ^stenu  Salary  and  related  payroll  data, 
including  time  and  attendance  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  is  used  to 
ensure  proper  compensation  to  all  NCUA  employees  and  to  formu¬ 
late  financial  reports  and  plans  used  within  the  agency  or  is  sent  to 
the  General  Services  Administration  (GSA).  (2)  Also,  information  is 
used  to  document  time  worked  and  provide  a  record  of  attendance  to 
support  payment  of  salaries  and  use  of  annual,  sick  and  nonpayed 
leave.  (3)  Users  of  the  time  and  attendance  information  include  the 
employee’s  supervisor,  the  office’s  timekeeper,  the  pa;^ll  officer  and 
the  GSA  National  Payroll  Center  in  Kansas  City,  Missouri.  (4)  Fur¬ 
ther,  information  in  this  system  is  used  to  make  reportings  to  state 
and  local  taxing  authorities.  (5)  Standard  routine  uses  set  forth  in  the 
Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  computer  tape,  paper  hard 
copy  and  microfilm. 

Retrievability:  Records  are  retrieved  by  name  or  social  security 
number. 

Safeguards:  Records  are  maintained  in  security  offices,  accessible 
by  written  authorization  only. 

Retention  and  disposal:  Records  are  retained  and  disposed  in  ac¬ 
cordance  with  GSA  policy. 

System  manager(s)  and  address:  Primary:  Payroll  Officer,  Office  of 
the  Comptroller,  National  Credit  Union  Administration,  1776  G  St., 
NW,  Washington,  DC  20456;  Secondary:  Office  Timekeepers,  Na¬ 
tional  Credit  Union  Administration,  Central  Office  (1776  G  SL,  bHV, 


Washington,  DC  20456)  and  Regional  Offices  (see  Appendix  B  for 
Regional  Office  addresses). 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
above.  If  there  is  no  record  on  the  individual,  the  individu^  will  be 
so  advised. 

Record  access  procedures:  Upon  ^uest,  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  categories:  The  individual  whom  the  record  con¬ 
cerns;  OPM;  GSA.  Akko,  time  and  attendance  information  is  prepared 
by  the  timekeeper  in  a  given  employee’s  office. 

NCUA-4 

System  name:  Verified  Employee  Mailing  List,  NCUA. 

System  location:  (1)  Office  of  Administration,  National  Credit 
Union  Administration,  1776  G  St.,  NW,  Washington,  DC  20456.  (2) 
Contractor’s  Address:  Mail  America,  Bumpy  Oak  Road,  Bryan’s 
Road,  Maryland. 

Categories  of  indiriduals  covered  by  tbe  system:  NCUA  Employees. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  birthday,  ethnic  and  sex  codes,  GS  grade,  employee  type, 
employee  identification  number.  Contractor  is  provided  a  tape  con¬ 
taining  all  employees’  names,  addresses,  employee  numbers,  regions 
and  GS  grades. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  §  301;  44  U.S.C. 
3301. 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  is  used  to 
produce  mailing  labels  and  make  reportings  to  the  EEO  Director  and 
other  NCUA  employees  with  an  official  need  for  a  listing  of  NCUA 
employees,  such  as,  the  ranking  panel.  Office  Directors,  etc.  (2)  Also, 
the  information  is  used  to  generate  an  NCUA  telephone  directory  for 
distribution  to  all  NCUA  employees.  (3)  Standard  routine  uses  as  set 
forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  computer  disc  3330. 

Retrievability:  Records  are  maintained  by  employee  identification 
number. 

Safeguards:  The  SCL  decks  are  only  available  to  three  persons  in 
the  Division  of  Information  Systems,  Office  of  ComptrollCT  and  the 
computer  terminal  is  maintained  in  a  room  which  is  secured  by  a 
padlock  after  work  hours. 

Retention  and  disposal:  Information  is  maintained  on  active,  retired 
and  deceased  employees  for  an  indefinite  period  of  time. 

System  manager(s)  and  address:  Assistant  Comptroller  for  Division 
of  Information  Systems,  Office  of  Comptroller,  National  Credit 
Union  Administration,  1776  G  St,  NW,  Washington,  DC  20456. 

Notificatioa  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
above.  If  there  is  no  record  on  the  individual,  the  individual  will  be 
so  advised. 

Record  access  procedures:  Upon  request  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  Ibted  above. 

Record  source  categories:  NCUA  Form  1042  is  completed  for  each 
new  employee  by  personnel  staff  or  the  Regional  Office  Manager. 
Form  1031  is  completed  by  same  to  report  ch^ges. 

NCUA-5 

System  name:  Travel  System,  NCUA. 

System  location:  Division  of  Financial  Management,  Office  of  the 
Comptroller,  National  Credit  Union  Administration,  1776  G  St.,  NW, 
Washington,  DC  20456. 

Categories  of  individnals  covered  by  the  system:  All  professional  and 
semi-professional  NCUA  employees  who  have  traveled  in  the  course 
of  peribrming  their  duty  and  have  been  reimbursed  for  the  expense 
of  such  travel. 

Categories  of  records  in  the  system:  Travel  Advance  Cards  (SF 
1038),  Travel  Vouchers  (1012X  Reimbursement  for  COS  expenses 
(NCUA  1302),  Authorization  of  Moving  and  Related  Travel  Ex¬ 
penses  for  COS  (NCUA  1301X  Travel  Orders  (NCUA  1500),  Suspen¬ 
sion  Statements  ^CUA  1311). 
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Aatbority  for  maintenance  of  the  system:  S  U.S.C.  sections  5701- 
5752;  Executive  Order  11609  (July  22.  1971>,  Executive  Order  11012 
(March  27,  1962);  5  U.S.C  Sections  4401-41  IS;  Federal  Travel  Regu¬ 
lation,  FPMR  101-7  Chapter  2,  Section  6.3. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  (1)  Records  are  used  to 
provide  documentary  support  for  reimbursements  to  employees  for 
on-the-job  travel  expenses.  (2)  Users  of  the  information  include  first 
and  second  line  supervisors,  NCUA  accounting  staff  and  budgeting 
staff.  (3)  Standard  Routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  hard  copy  form. 

RetrieTability:  Records  are  retrievable  alphabetically  by  surname. 

Safeguards:  Records  are  maintained  in  secured  offices. 

Retention  and  disposal:  Records  are  maintained  in  the  Division  of 
Financial  Management  until  the  annual  GAO  audit  is  completed  after 
which  records  are  sent  to  a  Federal  Records  Center  for  storage  for  a 
minimum  of  three  years. 

System  manager(s)  and  address:  Accounting  Officer,  Division  of 
Financial  Management,  Office  of  ther  Comptroller,  National  Credit 
Union  Administration,  1776  G  St.,  NW.,  Washington,  DC  20456. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  meager  listed 
above.  If  there  is  no  record  on  the  individual,  the  individual  will  be 
so  advised. 

Record  access  procedures:  Upon  request,  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  categories:  Records  are  prepared  by  the  individual 
whom  the  record  concerns. 

NCUA-6 

System  name:  New  Examiner  Training  Files,  NCUA. 

System  location:  (I)  Division  of  Training  and  Career  Development, 
Office  of  Administration,  National  Credit  Union  Administration,  1776 
G  St.,  NW,  Washington,  DC  20456.  (2)  Regional  Office  where  new 
employee  is  assigned.  (See  Appendix  B  for  Regional  Ofiice  loca¬ 
tions.)  Records  are  transferr^  to  the  Division  of  Training  and 
Career  Development  at  the  end  of  the  training  period. 

Categories  of  individuals  covered  by  tiie  system:  NCUA  examiners— 
from  entry  level  to  one  year  on  staff. 

Categories  of  records  in  the  system:  Biweekly  training  reports, 
training  progress  reports,  on-the-job  trainers’  evaluations  of  class 
room  training,  trainees’  evaluations  of  training  program. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  sections  4101- 
4118. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  (1)  Information  used  to 
determine  retention  or  termination  of  a  new  examiner  after  23  weeks 
of  on  the  job  training.  (2)  Standard  routine  uses  as  set  forth  in 
Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  paper  hard  copy. 

Retrievability:  Records  are  retrievable  by  employee  name. 

Safeguards:  Records  are  maintained  in  metal  file  cabinets  in  secured 
offices  of  each  regional  Office  and  in  the  Division  of  Training  and 
Career  Development 

Retention  and  disposal:  Records  are  purged  annually  for  those 
employees  no  longer  participating  in  the  program. 

System  manageris)  and  address:  Assistant  Director  for  the  Division 
of  Training  and  Career  Development,  Office  of  Administration,  Na¬ 
tional  Credit  Union  Administration,  1776  G  St,  N.W.,  Washington, 
DC  20456. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
above.  If  there  is  no  record  on  the  individual,  the  individual  will  be 
so  advised.  ( 

Record  access  procedures:  Upon  request,  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 


Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tain^;  on-the-job  trainers;  supervisors;  Office  of  Personnel  Manage¬ 
ment. 

NCUA-7 

System  name:  Region  I  Employee  Development/Correspondence 
Records,  NCUA. 

System  location:  Remon  I  Regional  Office,  National  Credit  Union 
Administration,  State  Street  South  Building,  Room  3E,  1776  Heritage 
Drive,  Boston,  Massachusetts  02171. 

Categories  of  individuals  covered  by  the  system:  NCUA  Region  I 
Employees. 

Categories  of  records  in  the  system:  Contains  information  on 
NCUA  examainers  and  professional  staff  related  to  some  or  all  of  the 
following  areas:  work  performance  appraisals;  district  management; 
chartering  efforts;  reactions  from  FCU  officiids;  personal  develop¬ 
ment  plans;  copies  of  personnel  records;  supply  and  equipment  infor¬ 
mation;  information  concerning  training;  work  performance;  sugges¬ 
tions;  awards;  travel  vouchers;  and  information  concerning  leave  and 
pay  activities.  Also,  the  system  contains  information  on  NCUA  cleri¬ 
cal  staff  related  to:  work  performance  and  development  activities, 
which  may  include  work  product  samples;  memos  or  notations  from 
professional  stafi;  development  plans;  evaluations  by  superiors;  copies 
of  personnel  records;  and  information  concerning  pay  and  leave 
activity. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  section  301;  44 
U.S.C.  section  3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  The  information  in  this 
system  is  used  for  recording  time  and  attendance,  controlling  equip¬ 
ment  inventories,  training  staff,  evaluating  employee  work  perform¬ 
ance,  and  conducting  general  administrative  matters.  (2)  Standard 
routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  stOMring,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper  hard  copy. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Physical  security  consists  of  maintaining  records  in 
locked  metal  file  cabinets  within  secured  offices. 

Retention  and  disposal:  Current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  at  least  one  to  two  years.  Obsolete 
material  is  maintained  in  the  same  file  cabinets  and  is  periodically 
destroyed  or  returned  to  the  originator. 

System  managerfs)  and  address:  Administrative  Officer,  Region  I 
Regional  Office,  National  Credit  Union  Administration,  State  Street 
South  Building,  Room  3E,  1776  Heritage  Drive,  Boston,  Massachu¬ 
setts  02171. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  Regional  Director  where 
the  system  is  located.  If  there  is  no  record  on  the  individual,  the 
individual  will  be  so  advised. 

Record  access  procedures:  Upon  r^uest,  the  Regional  Director  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  Regional  Director. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials,  and  other  persons  whom  the  indi¬ 
vidual  may  encounter  in  the  course  of  work  performance.  Sources 
for  payroll  and  personnel  related  information  may  include  the  Gener¬ 
al  ^rvices  Administration  and  the  Office  of  Personnel  Management. 

NCUA-8 

System  name:  Region  II  Employee  Development/Correspondence 
Records,  NCUA. 

System  location:  Region  II  Regional  Office,  National  Credit  Union 
Administration,  Federal  Building,  228  Walnut  Street,  Box  926,  Har¬ 
risburg,  Pennsylvania  17108. 

Categories  of  individuals  covered  by  the  system:  NCUA  Region  II 
Employees. 

Categories  of  records  in  the  system:  Contains  information  on 
NCUA  examiners  and  professional  staff  related  to  some  or  all  of  the 
following  areas:  work  performance  appraisals;  district  management; 
chartering  effoi^  reactions  from  FCU  officials;  personal  develop¬ 
ment  plans;  copies  of  personnel  records;  supply  and  equipment  infor¬ 
mation;  and  data  on  leave  and  pay  activities.  Also,  this  system  con¬ 
tains  information  on  NCUA  clerical  staff  related  to:  work  perform¬ 
ance  and  development  activities,  which  may  include  woric  product 
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samples,  memos  or  notations  for  professional  staff;  development 
plans;  evaluations  by  superiors;  copies  of  personnel  records;  and 
information  concerning  pay  and  leave  activity. 

Authority  for  maintenance  of  the  system:  6  U.S.C.  §  301,  44  U.S.C. 
§*3301. 

Routine  uses  of  records  maintained  in  the  system,  including  categiH 
ries  of  users  and  the  purpc^  of  such  uses:  (I)  The  information  in  this 
system  is  used  for  recording  time  and  attendance,  controlling  equip¬ 
ment  inventories,  training  staff,  evaluating  employee  work  perform¬ 
ance  and  conducting  general  administrative  matters.  (2)  Standard 
routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper  hard  copy. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Physical  security  consists  of  maintaining  records  in 
metal  file  cabinets  within  secured  offices.  Cabinets  may  be  locked 
depending  on  the  nature  of  the  information  which  they  contain. 

Retention  and  disposal:  Current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  one  to  two  years.  Obsolete  material  is 
maintained  in  the  same  file  cabinets  and  is  periodically  destroyed  or 
returned  to  the  originator. 

System  managerts)  and  address:  Administrative  Officer,  Region  II 
Regional  Office,  National  Credit  Union  Administration,  Federal 
Building,  228  Walnut  Street,  Box  926,  Harrrisburg,  Pennsylvania 
17108. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  Regional  Director  where 
the  system  is  located.  If  there  is  no  record  on  the  individual,  the 
individual  will  be  so  advised. 

Record  access  procedures:  Upon  r^uest,  the  Regional  Director  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  Regional  Director. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials  and  other  persons  whom  the  indi¬ 
vidual  encounters  in  the  course  of  work  performance.  Sources  for 
payroll  and  personnel  related  information  may  include  the  General 
Services  Administration  and  the  Office  of  Personnel  Management. 

NCUA-9 

System  name:  Region  III  Employee  Development/Correspondence, 
NCUA. 

System  location:  Region  III  Regional  Office,  National  Credit  Union 
Administration,  1365  Peachtree  Street,  Suite  500,  Atlanta,  Georgia 
30309. 

Categories  of  individuals  covered  by  the  system:  NCUA  Region  III 
Employees. 

Categories  of  records  in  the  system:  contains  information  on  NCUA 
examiners  and  professional  staff  related  to  some  or  all  of  the  follow¬ 
ing  areas;  work  performance  appraisals;  district  management;  charter¬ 
ing  efforts;  reactions  from  FCU  officials;  personal  development  plans; 
copies  of  personnel  records;  supply  and  equipment  information;  and 
data  on  leave  and  pay  activities.  Also,  this  system  contains  informa¬ 
tion  on  NCUA  clericd  staff  related  to:  work  performance  and  devel¬ 
opment  activities,  which  may  include  work  product  samples,  memos 
or  notation  from  professional  staff;  development  plans;  evaluations  by 
superiors;  copies  of  personnel  records;  and  information  concerning 
pay  and  leave  activity. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  §  301;  44  U.S.C. 
§:  3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpc^  of  such  uses:  (1)  The  information  in  this 
system  is  used  for  recording  time  and  attendance,  controlling  equip¬ 
ment  inventories,  training  staff,  evaluating  employee  work  perform¬ 
ance,  and  conducting  general  administrative  matters.  (2)  Standard 
routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper  hard  copy. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Physical  security  consists  of  maintaining  records  in 
locked  metal  file  cabinets  within  secured  offices. 

Retention  and  disposal:  Current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  one  to  two  years.  Obsolete  material  is 


maintained  in  the  same  file  cabinets  and  is  periodically  destroyed  or 
returned  to  the  originator. 

System  managerts)  and  address:  Administrative  Officer,  Region  111 
Regional  Office,  National  Credit  UnicMi  Administration,  1365  Peach¬ 
tree  Street,  Suite  500,  Atlanta,  Georgia  30309. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  Regional  Director  where 
the  system  is  located.  If  there  is  no  record  bn  the  individual,  the 
individual  will  be  so  advised. 

Record  access  procedures:  Upon  r^uest,  the  Regional  Director  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  Regional  Director. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials  and  other  persons  whom  the  indi¬ 
vidual  encounters  in  the  course  of  work  performance.  Sources  for 
payroll  and  personnel  related  information  may  include  the  General 
Services  Administration  and  the  Office  of  Personnel  Management. 

NCUA-10 

System  name:  Region  IV  Employee  Development/Correspondence 
Records,  NCUA. 

System  location:  Region  IV  Regional  Office,  National  Credit  Union 
Administration,  New  Federal  Building,  234  North  Summit  Street, 
Room  704,  Toledo,  Ohio  43604. 

Categories  of  individuals  covered  by  the  system:  NCUA  Region  IV 
Employees. 

Categories  of  records  in  the  system:  Contains  information  on 
NCUA  examiners  and  professional  staff  related  to  some  or  all  of  the 
following  areas:  work  performance  appraisals;  district  management; 
chartering  efforts;  reactions  from  FUC  offices;  personal  develop¬ 
ment  plans;  copies  of  personnel  records;  supply  and  equipment  infor¬ 
mation;  and  data  on  leave  and  pay  activities.  Also,  this  system  con¬ 
tains  information  on  NCUA  clerical  staff  related  to;  work  perform¬ 
ance  and  development  activities,  which  may  include  work  product 
samples,  memos  or  notations  from  professional  staff;  development 
plans;  evaluations  of  superiors;  copies  of  personnel  records;  and  infor¬ 
mation  concerning  pay  and  leave  activity. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  section  301;  44 
U.S.C.  section  3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  The  information  in  this 
system  is  used  for  recording  time  and  attendance,  controlling  equip¬ 
ment  inventories,  training  staff,  evaluating  employee  work  perform¬ 
ance  and  conducting  general  administrative  matters.  (2)  Standard 
routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper  hard  copy. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Physical  security  consists  of  maintaining  records  in 
metal  file  cabinets  within  secured  offices. 

Retention  imd  disposal:  Current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  one  to  two  years.  Obsolete  material  is 
maintained  in  the  same  file  cabinets  and  periodically  destroyed  or 
returned  to  the  originator. 

System  managerts)  and  address:  Administrative  Officer,  Region  IV 
Regional  Office,  National  Credit  Union  Administration,  New  Federal 
Building,  234  North  Summit  Street,  Room  704,  Toledo,  Ohio  43604. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  Regional  Director  where 
the  system  is  located.  If  there  is  no  record  on  the  individual,  the 
individual  will  be  so  advised. 

Record  access  procedures:  Upon  r^uest,  the  Regional  Director  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  Regional  Director. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials,  and  other  persons  whom  the  indi¬ 
vidual  encounters  in  the  course  of  work  performance.  Sources  for 
payroll  and  personnel  related  information  may  include  the  General 
Services  Adminstration  and  the  Office  of  Personnel  Management. 
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NCUA-ll 

Systan  name:  Region  V  Regional  Ofilce  Staff  Development/Corre- 
spondenoe  Records,  NCUA. 

System  lecatkm:  (1)  Region  V  Regional  C^Hoe,  National  Cre^ 
Union  Administration,  SIS  Congress  Avenue,  Suite  1400,  Austin, 
Texas  78701.  (2)  Development  fil»  on  the  examiners  are  maintained 
by  the  Supervisory  Examiners  in  their  home  offices,  not  in  the 
regicNBal  ofl^ 

Categories  of  indivkluals  covered  by  the  systeae  NCUA  Region  V 
Employees. 

Categories  of  records  in  the  system:  Contains  information  on 
NCUA  examiners  and  professional  staff  related  to  some  or  all  of  the 
following  areas:  work  performance  appraisals^  district  management; 
chartering  efforts;  reactions  from  FCU  officials;  personal  develop¬ 
ment  plans;  copies  of  personnel  records;  supply  and  etjjuipment  infor¬ 
mation;  and  data  on  iMve  and  pay  activities.  c5ontains  miormation  on 
NCUA  clerical  steff  related  to:  work  perfonnance  and  development 
activities,  which  may  include  work  product  samfdes,  memos  or  nota¬ 
tions  from  professional  staff;  development  plans;  evaluations  1^  supe¬ 
riors;  copies  of  personnel  records;  and  information  concerning  pay 
and  leave  activity. 

Authority  for  maintenance  ot  the  system:  S  U.S.C.  section  301;  44 
U.S.C  section  3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  The  information  in  this 
system  is  us«l  for  recording  time  and  attendmice,  controlling  equip¬ 
ment  inventories,  training  staff,  evaluating  employee  work  perform¬ 
ance,  and  conducting  general  administrative  matters.  (2)  Standards 
routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper  hard  copy. 

RetrievabOity:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Physk:al  security  consists  o(  maintaining  records  in 
file  cabinets  within  secured  ofhces.  Cabinets  may  be  locked 
depending  on  the  nature  the  information  which  ttey  contain. 

Retention  and  disposah  Current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  one  to  two  years.  Obsolete  material  is 
maintamed  in  the  same  file  cabinets  and  is  periodically  destroyed  or 
returned  to  the  originator. 

System  managerfs)  and  address:  Secretaries  to  the  Regional  Direc¬ 
tor  and  the  Assistant  Regional  Director,  Region  V  Regional  Offi^ 
National  Credit  Union  Administration,  SIS  Congress  Avenue,  Suite 
1400,  Austin,  Texas  78701. 

Notification  procedure:  Examiners  may  inquire  as  to  whether  the 
system  contains  a  development  record  pertaining  to  the  individual  by 
addressing  a  request  in  person  or  by  mail  to  tte  examiner’s  supervi¬ 
sory  examiner  at  the  supervisory  examiner’s  home  oflice.  All  other 
individuals  mav  inquire  as  to  whether  the  system  contains  a  record 
pertaining  to  the  individual  by  addressing  a  request  in  person  or  by 
mail  to  the  Regional  Director  where  the  system  is  locat^.  If  there  is 
no  record  on  the  indiv^ual,  the  individua]  will  be  so  advised. 

Record  access  procedures:  Upon  request,  the  Regional  Director  or 
the  app^riate  supervisory  examiner  will  set  foi^  the  procedures 
for  gaining  access  to  available  records. 

Contesting  record  iMocedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  Regional  Director. 

Record  aource  categories:  Sources  may  include  the  individual 
w'hom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials,  and  other  persons  whom  the  indi¬ 
vidual  encounters  in  the  course  of  work  performance.  Sources  for 
pajrr^l  and  per^nnel  related  information  may  include  the  General 
Services  Administration  and  the  Office  of  Personnel  Management. 

NCUA-12 

System  aame:  Region  VI  Regional  Office  Staff  Development/Corre- 
spondenoe  Records,  NCUA. 

System  location:  (1)  Region  VI  Regional  Office,  National  Credit 
Union  Administration,  Two  Embarcadero  Center,  Suite  1830,  San 
Francisco,  California  94111.  (2)  For  examiners,  a  copy  of  these  rec¬ 
ords  is  ^so  located  with  the  examiner’s  supervisor  in  the  field. 

Categories  of  individuals  covered  by  the  systeai:  NCUA  Region  VI 
Employees. 

Categories  of  records  ia  the  system:  Contains  information  on 
NCUA  examiners  and  professional  staff  rdated  to  some  or  all  of  the 
follow!^  areas:  work  performance  appraisals;  district  management; 
chartermg  efforts;  reactions  from  FCU  officials;  personal  develop¬ 
ment  plans;  copies  of  personnel  records;  supply  and  equipment  infor¬ 


mation;  and  data  on  leave  and  pay  activities.  Also,  this  system  con¬ 
tains  information  on  NCUA  clerical  staff  related  to:  work  perform¬ 
ance  and  development  activities,  which  may  include  work  product 
samples,  memos  or  notations  from  professional  staff;  devefc^ment 
plans;  evaluations  by  superiors;  copies  of  personnel  record^  and 
mformation  concerning  pay  and  leave  activity. 

Anthority  for  mainteaaiice  of  the  system:  5  U.S.C.  $  301;  44  U.S.C. 
S  3301. 

Routine  nset  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  sacfa  uses:  (1)  The  information  in  this 
system  this  system  is  us^  for  recording  time  and  attendance,  control- 
Img  equipment  inventories,  training  staff,  evaluating  employee  work 
penormance,  and  conducting  general  administrative  matters.  (2) 
Standard  routine  uses  as  set  forth  in  Appendix  A. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  recmds  in  the  system: 

Storage:  Records  are  maintained  on  paper  hard  copy. 

RetrievabOity:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Physical  security  consists  of  maintaining  records  in 
metal  ffle  cabinets  within  secured  offices.  Cabinets  may  be  locked 
depending  on  the  nature  of  the  information  which  they  contain. 

Retention  and  disposal:  Current  and  relevant  informaticm  is  main¬ 
tained  generally  for  a  period  of  one  to  two  years.  Obsolete  material  is 
maintained  in  the  same  file  cabinets  and  is  periodically  destroyed  or 
returned  to  the  originator. 

System  manageris)  and  address:  Administrative  Officer,  Region  VI 
Regional  Office,  National  Credit  Union  Administration,  Two  Embar¬ 
cadero  Center,  Suite  1830,  San  Francisco,  California  94111. 

Notifkatioa  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  perbuning  to  tte  individual  by  address¬ 
ing  a  request  in  person  or  by  mail, to  the  Regional  Directoir  where 
the  system  is  located.  If  there  b  no  record  on  the  individual,  the 
individual  will  be  so  advised. 

Record  access  procedures:  Upon  truest,  the  Regional  Director  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  Regional  Director. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  ctmcerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials  and  other  persons  whom  the  indi¬ 
vidual  encounters  in  the  course  at  work  p^ormance.  Sources  for 
payroll  and  personnel  related  information  may  include  the  General 
Services  Administration  and  the  OPM. 

NCUA-13 

System  name:  Retirement  File,  NCUA. 

System  location:  Office  of  Administration,  National  Credit  Union 
Administration,  1776  O  St.,  NW,  Washington,  DC  20456. 

Categories  ot  IndivUnals  covered  by  the  system:  Any  employee  who 
submits  an  application  for  retirement 

Categories  of  records  in  the  system:  Copy  of  each  individual’s 
application  for  retirement  and  any  supporting  material,  i.e,  supervi¬ 
sor’s  statement  physician’s  report  and  nospital  records.  Also  contains 
the  Office  of  Perscmnel  Management  (OPM)  decision  on  disability 
cases. 

Authwity  for  maintenance  of  the  system:  S  C.F.R.  Part  831. 

Routine  uses  of  records  mrintained  in  the  systmn,  induding  catego¬ 
ries  of  users  and  the  purpo^  ot  such  uses:  (1)  Information  is  a 
duplicate  copy  which  is  retained  in  the  event  tlK  original  papers  are 
lost  before  ^judication  of  the  claim.  (2)  Infcuinatioa  used  by  Divi¬ 
sion  of  Personnel  staff.  (3)  Standard  routine  uses  as  set  forth  in 
Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  paper. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  drawer. 

Retention  and  disposal:  Records  are  disposed  of  one  year  after 
retirement 

System  manageris)  and  address:  Assistant  Director  for  Division  of 
Personnel,  Office  of  Administration,  National  Credit  Union  Adminis¬ 
tration,  1T76  O  St,  NW,  Washington,  DC  20456. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  t^  in^vidual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
above.  If  there  is  no  record  on  the  individual,  the  individud  will  be 
so  advised. 
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Record  access  procedures:  Upon  ^uest,  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tain^  supCTvisor  of  individual;  individual’s  physician;  hospital  at¬ 
tending  individual;  OPM. 

NCUA-14 

System  name:  Emergency  Information  (Employee)  File,  NCUA. 

System  location:  Office  of  Administration,  National  Credit  Union 
Administration,  1776  G  St,  NW,  Washington,  DC  20456. 

Categories  of  individuals  covered  by  the  system:  NCUA  Central 
Oilice  employees. 

Cktegories  of  records  in  the  system:  Contains  personal  information 
on  employee,  i.e.  height  weight  hair  color,  eye  color,  current  ad¬ 
dress  and  telephone  number.  Also  identifies  Uie  individual  to  contact 
in  case  of  an  emergency  situation  with  the  employee. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  §  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  The  Divi^n  of 
Personnel  (DOP)  uses  certain  personal  information  for  prepamg  the 
employee  ID  cards.  (2)  Further,  the  information  on  the  individual  to 
contact  in  cases  of  emergency  b  used  by  DOP  and  others  on  a  need- 
to-know  basis.  (3)  The  S^urity  Officer  maintains  a  list  of  all  employ¬ 
ees,  with  addresses  and  telephone  numbers.  The  list  is  up^t^ 
monthly.  This  information  is  used  when  there  is  a  national 
emergency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  paper. 

Retrievahility:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  drawer. 

Retention  and  disposal:  Records  are  disposed  of  after  an  employee 
is  separated  from  the  agency. 

System  managerfs)  and  address:  (1)  Assistant  Director  for  Division 
of  Personnel,  Office  of  Administration.  (2)  Security  Officer,  Office  of 
Administration,  National  Credit  Union  Administration,  1776  G  St., 
NW,  Washington,  DC  20456. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  in^vidual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  ^propriat^  system  manager 
listed  above.  If  there  is  no  record  on  the  tndividuai,  tlie  individual 
will  be  so  advised. 

Record  access  procedures:  Upon  request,  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  appropriate  system  manager  listed 
above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

NCUA-15 

System  name:  Employee  Injury  File,  NCUA. 

System  location:  Office  of  Administration,  National  Credit  Union 
Administration,  1776  G  St,  NW,  Washington,  DC  20456. 

Categories  of  individuals  covered  by  file  system:  Any  employee  who 
has  sustained  a  job-related  injury  or  disease. 

Categories  of  records  in  the  system:  Copies  of  reports  submitted  by 
individual  who  has  sustained  a  job-relat^  injury  or  disease.  Copies 
of  any  further  claims  made  regarding  the  same  injury  or  disease  or 
any  other  material  required  for  documenting  and  adjudicating  the 
cl^m. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  1970,  29  C.F.R.  Part  1960. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  is  main¬ 
tained  to  provide  appropriate  information  to  the  Department  of 
Labor,  when  needed,  for  adjudication  of  a  claim.  (2)  Further,  infor¬ 
mation  is  used  for  reporting  purposes  as  required  by  the  Department 
of  Labor  on  a  recurring  basis.  (3)  Use  is  limited  to  Division  of 
Personnel  staff.  (4)  Standvd  routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  paper. 

Retrievahility:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  drawer. 


Retention  and  disposal:  Records  are  disposed  of  five  years  after  the 
year  to  which  they  relate. 

System  manager(s)  and  address:  Assistant  Director  for  Division  of 
Personnel,  Office  of  Administration,  National  Credit  Union  Adminis¬ 
tration,  1776  G  St,  NW,  Washington,  DC  20456. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  in^vidual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
above.  If  there  is  no  record  on  the  individual,  the  individu^  will  be 
so  advised. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained;  supervisors  of  individual;  individual’s  physician;  hospital  at¬ 
tending  individual;  Department  of  Labor. 

NCUA-16 

System  name:  Investigative  Reports  Involving  Possible  Felonies  and/ 
or  Violations  of  Federal  Qedit  Union  Act,  NCUA. 

System  location:  Office  of  Administration,  National  Credit  Union 
Administration,  1776  G  St.,  NW,  Washington,  DC  20456. 

Categories  of  individuals  covered  by  the  system:  Credit  union  em¬ 
ployees  who  have  misused  or  are  suspected  of  having  misused  their 
trust  in  the  credit  union,  and  who  have  subsequently  been  investigat¬ 
ed  or  prosecuted.  Also,  records  may  be  maintained  concerning  credit 
union  members  involved  or  suspected  of  involvement  in  felonies  or 
infractions  under  the  Federal  Cfredit  Union  Act  Records  are  main¬ 
tained  on  robberies,  burglaries  and  other  crimes  against  credit  unions. 
Information  in  this  system  is  rarely  indexed  by  the  names  or  other 
identities  of  suspected  perpetrators. 

Categories  of  records  in  the  system:  Investigative  reports  relating  to 
possible  felonies  and  violations  of  the  Federal  Credit  Union  Act 
(embezzlements,  improper  allocation  of  credit  union  funds,  etc.). 

Authority  for  maintenance  of  the  system:  12  U.S.C.  §§  1776  and 
1789. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  is  used  to 
determine  if  any  furtW  agency  action  should  be  taken.  (2)  Standard 
routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper  hard  copy. 

Retrievahility:  System  is  indexed  by  credit  union  name. 

Safeguards:  Records  are  maintained  in  a  separate  locked  room 
accessible  only  to  the  Security  Officer  and  his  designated  assistants. 
The  records  are  further  secured  in  a  locked  safe  accessible  only  to 
the  Security  Officer  and  his  designated  assistants. 

Retention  and  disposal:  After  records  have  served  the  operational 
needs  of  NCUA  and  after  disposition  of  the  subject  matter  of  the 
records,  they  are  returned  to  the  originating  agency  or  destroyed. 

System  managerfs)  and  address:  Security  Officer,  National  Credit 
Union  Administration,  1776  G  St,  NW,  Washington,  DC  20456. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
above.  If  there  is  no  record  on  the  individual,  the  individual  will  be 
so  advised. 

Record  access  procedures:  Upon  request,  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  shoidd  be  directed  to  the  system  manager  listed  above. 

Record  source  categories:  Federal  Bureau  of  Investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system  is 
subjected  to  a  specific  exemption  pursuant  to  5  U.S.C.  §  552a(kX2), 
as  the  system  of  records  is  investigatory  material  compiled  for  law 
enforcement  purposes. 

NCUA-17 

System  name:  Breach  of  Trust  Statement:  Nonfederal  Credit  Union/ 
Share  Insurance  Applicants,  NCUA. 

System  location:  Office  of  Examination  and  Insurance,  National 
Credit  Union  Administration,  1776  G  St.,  NW,  Washington,  DC 
20456. 

eateries  of  individuals  covered  by  the  system:  Directors,  Officers, 
committee  members  and  employees  of  nonfederal  credit  union  appli¬ 
cants  for  insurance,  as  member  accounts,  by  the  National  Cr^it 
Union  Share  Insurance  Find  ^CUSIF)  who  have  been  convicted  of 
a  criminal  offense  involving  dishonesty  or  a  breach  of  trust 
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Catesories  of  records  in  the  system:  Any  statement  which  has  been 
Hied  as  a  schedule  to  NCUA  Form  9600  (A|^|dicatk>n  for  Insurance 
of  Accounts,  State  Chartered  Credit  Unions)  m  response  to  item  20 
of  that  form,  and  any  follow-up  correspondence. 

Authority  for  maintenance  of  the  system:  12  U.S.C 
§  1781(cXlXC). 

Routine  uses  of  records  maintained  in  the  system,  inchiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  The  only  recurring  use 
is  internal,  te..  to  consider  the  soundness  of  management  of 
non  federal  credit  union  share  insurance  applicants.  (2)  Standard 
routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Recwds  are  stored  on  papm*. 

Retrievability:  Records  are  retrievable  by  name  of  credit  union 
combined  with  name  of  individual. 

Safeguards:  Records  obtained  prior  to  November  11,  1976,  are 
maintained  in  die  National  Credit  Union  Admmistration’s  central 
credit  unioo  filing  system,  accessible  only  to  authorized  NCUA  em¬ 
ployees.  ReccMtls  obtained  on  or  after  November  11,  1976,  are  main¬ 
tained  in  a  locked  file  cabinet  under  the  custody  of  the  system 
manager. 

Retention  and  disposal:  Records  are  retained  indefinitely,  as  long  as 
the  subject  credit  union  retains  its  NCUSIF-insured  status. 

System  managerfs)  and  address:  Assistant  Director  for  Divisiem  of 
Chartering  and  Insurance,  Office  of  Examination  and  Insurant^  Na¬ 
tional  Cr^h  Union  Administration,  1776  O  St.,  NW,  Wadiington, 
DC  20456. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  tte  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
atmve.  If  there  is  no  record  on  the  individual,  the  individual  will  be 
so  advised. 

Record  access  procedures:  Upon  request,  the  system  manager  will 
set  forth  ^  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  mnend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  categories:  Nonfederal  Credit  Union  Share  Insurance 
Applicants. 

NCUA-18 

System  name:  Adverse  Reports  of  Officials;  Federal  Credit  Union 
Charter  Applicants,  NCTJA. 

System  location:  Office  of  Examination  and  Insurance,  National 
Credit  Union  Administration,  1776  G  St.,  NW,  Washington,  DC 
20456. 

Categories  of  individuals  covered  by  Ae  system:  Prospective  Offi¬ 
cials  of  Federal  Credit  Union  Charter  applicants  who  have  been 
convicted  of  criminal  offenses  involving  Ashonesty  or  breach  of 
trust. 

Categories  of  records  in  the  system:  Reports  of  Officials  (NCUA 
Form  4012)  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  12  U.S.C. 

§  1781(cXlXC). 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  tiie  purposes  of  such  uses:  (1)  The  only  recurring  use 
is  internal,  Le.,  to  consider  the  soundness  of  proposed  officials  the 
Federal  credit  union.  (2)  Standard  routine  uses  as  set  forth  in  Appen¬ 
dix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reoirds  in  Ae  system: 

Storage:  Records  are  maintained  on  paper. 

Retrievability:  Records  are  retrievable  by  name  of  credit  union 
combined  wiA  name  of  individuaL 

Safeguards:  Records  obtained  prior  to  Noveihber  11,  1976,  are 
maintained  in  the  National  Credit  Union  Administration’s  central 
credit  union  filing  system,  accessible  only  to  auAorized  NCUA  em¬ 
ployees.  Records  obtained  on  or  after  November  11,  1976,  are  main¬ 
tained  in  a  locked  file  cabinet  under  the  custody  of  the  system 
manager. 

Retention  and  disposal:  Records  are  retained  indefinitely,  as  long  as 
the  subject  credit  union  retains  its  NCUSIF-insured  status. 

System  manageris)  and  address:  Assistant  Director  for  Division  of 
Chartering  and  Insurance,  Office  of  Examination  and  Insurance,  Na¬ 
tional  Cr^it  Union  Administration,  1776  G  St.,  NW,  Washington, 
DC  20456. 


Notification  procedure:  An  individual  may  inqime  as  to  whether 
the  system  contains  a  record  pertaining  to  toe  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  Ae  system  manager  listed 
above,  if  there  is  no  record  on  the  individual,  the  individual  wOl  be 
so  advised. 

Record  access  procedures:  Upon  ^nest,  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  categories:  Federal  credit  union  charter  applicants. 

NCUA-19 

System  name:  Acquired  Assets  and  Share  Payouts  Records  System, 
NCUA. 

System  location:  Office  of  the  Comptroller,  National  Credit  Union 
Administration,  1776  G  St.,  NW,  Washington,  DC  20456. 

Categories  of  individuals  covered  by  Ae  system:  Members  of  liqui¬ 
dating  federally-insured  credit  unions. 

Categories  of  records  in  ttie  system:  Share  and  accoiuit  balances, 
personal  data  regardii^  income  and  debts,  payment  history. 

Authority  for  maintenance  ot  Ae  systma:  12  U.S.C.  S  1787. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  ot  users  and  tiie  purposes  of  such  uses:  (1)  Data  used  for  payment 
of  insurance  claims  to  shareholders  in  liquidating  federally-insured 
credit  unions.  (2)  Also,  data  is  used  in  the  collection  of  outstanding 
loans,  which  may  include,  referral  of  infoimatioa  to  the  General 
Accounting  Office  or  Ae  Department  of  Justice.  (3)  Generally,  infor¬ 
mation  is  used  for  all  purposes  necessary  to  close  out  the  affairs  of 
the  closed  credit  unkm  and  carry  out  all  appropriate  liquidation 
related  functions  of  NCUA,  including  referral  necessary  mforma- 
tion  to  facilitate  a  purchase  of  Ae  credit  union’s  assets  by  NCUA  or 
sale  to  a  third  party  (before  or  after  such  purchase),  referral  of 
noncredit  information  to  outside  address  locators,  or  referral  of  infor¬ 
mation  to  a  surety  company  in  pursuit  of  a  fidelity  bond  claim.  (4) 
Standard  routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposiBg  at  records  fai  Ae  systmn: 

Storage:  Information  is  initially  compiled  on  data  conversion  sheets 
prepared  by  NCUA  examiners  acting  as  on-site  liquidators.  This  data 
is  stored  on  computer  tape,  from  which  loan  registers  may  be  pre¬ 
pared  and  furnished  to  NCUA  regional  offices  or  prospective  pur¬ 
chasers  of  the  assets  of  closed  credit  unions.  In  addition  to  data 
stored  on  computer  tape,  data  converaon  she^s,  loan  registers,  es¬ 
sential  share  and  loan  documoits,  and  members’  filed  claim  forms  are 
maintained  on  paper  hard  copy.  Copies  of  share  and  loan  documents, 
incoming  payments,  and  loan  portfolios  may  also  be  maintained  on 
microfilm  copy. 

Retrievability:  Records  are  indexed  by  name  of  member  and  by 
name  of  closed  insured  credit  union. 

Safeguards:  Records  are  maintained  in  secured  offices  of  the  Comp¬ 
troller. 

Retention  and  disposal:  Information  is  disposed  of  after  ten  years 
retention. 

System  manageris)  and  address:  Comptroller,  National  Credit  Union 
Administration,  1776  G  St.,  NW,  Washington,  DC  20456. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  inAvidual  by  address¬ 
ing  a  Truest  in  persem  or  by  mail  to  the  system  manager  listed 
above,  if  there  is  no  record  on  the  individual,  the  individual  will  be 
so  advised.  Written  inquiries  should  include  name  of  inquirer,  name 
of  closed  insured  credit  union  of  which  inquirer  was  a  membn,  and 
share  and  loan  account  numbers,  if  known,  in  addition  to  any  re¬ 
quirements  set  by  12  C.F.R.  Part  720,  Subpart  B. 

Record  access  procedures:  Upon  request,  the  system  manager  will 
set  f(Hlh  Ae  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  Ae  system  manager  listed  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained;  outside  address  locators;  and  share  and  loan  account  files  of 
the  liquidating  credit  union  of  which  Ae  individual  was  a  member. 

NCUA-20 

System  name:  Member  Accounts;  Credit  Unions  Closed  for  Involun¬ 
tary  Liquidation,  NCUA. 

System  location:  Records  within  this  system  of  records  are  located 
at  one  of  the  NCUA  Regional  Offices  Oisted  in  Appendix  B)  for  a 
period  of  time  necessary  to  answer  inquiries  of  credit  union  members 
and  to  transfer  share  and  loan  record  information  to  Ae  Division  of 
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Financial  Management,  Office  of  the  Comptroller,  National  Credit 
Union  Administration,  1776  G  St,  NW,  Washington,  DC  or  an 
outside  purchaser.  After  such  time,  the  remaining  records  are  trans¬ 
ferred  for  storage  to  one  of  twelve  General  Services  Administration 
record  storage  centers.  Records  are  located  in  the  Rejgional  Office 
covering  the  state  in  which  the  main  office  of  the  liquidating  credit 
union  is  located  (see  Appendix  B  for  states  covered  by  each  regional 
office). 

Categories  of  indiriduals  covered  by  ffie  system:  Records  in  this 
system  of  records  are  maintained  on  those  individuals  who  were 
members  or  employees  of  a  federally  insured  credit  union  closed  for 
liquidation  and  for  which  the  Bo^  served  as  hquidating  agent 
pursuant  to  12  U.S.C  $  1787.  Records  in  this  system  are  subject  to 
the  provisions  of  the  Privacy  Act  only  upon  completion  of  the 
liqui^tion  of  a  closed  federally-insured  credit  union  and  three  years 
after  cancellation  of  the  CU  charter.  Prior  to  such  time,  records  of  a 
closed  insured  credit  union  which  are  held  by  the  Board,  only  in  its 
capacity  as  liquidating  agent  for  the  closed  credit  union,  are  not 
“agency  record”  within  the  meaning  of  the  Privacy  Act,  and  thus 
the  provisions  of  the  Act  have  no  applicability.  Prior  to  charter 
cancellation,  however,  records  or  information  may  be  transmitted 
from  this  system  into  another  NCUA  system  of  records,  such  as, 
NCUA  System  19 — Acquired  Assets  and  Share  Payouts  Records 
System,  and  in  such  a  case,  the  records  as  contained  in  the  second 
system  will  be  considered  agency  records  to  the  extent  that  they  are 
maintained  for  a  purpose  other  than  those  attributable  to  functions  of 
the  liquidating  agent  (e.g.,  for  share  insurance  payout  purposes,  col¬ 
lection  of  purchued  asset^  etc.). 

Categories  of  records  in  the  system:  Information  concerning  an 
individual’s  membership  in  and  share  and  loan  transactions  with  the 
credit  union  which  has  been  closed  for  liquidation,  membership  card, 
individual  share  and  loan  ledgers,  note^  security  documents,  promis¬ 
sory  notes  and  extension  agreements,  if  any.  included  are  em¬ 
ployee  payroll  records  and  data.  As  further  explained  above,  in  the 
“Categories  of  individuals  .  .  .”  portion  of  this  descriptive  system 
notice,  records  of  a  closed  insured  credit  union  are  generally  subject 
to  the  provisions  of  the  Privacy  Act  three  years  after  completion  of 
the  liquidation  of  the  credit  union  and  cancellation  of  the  CU 
charter. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  §§  1766(b) 
and  1787. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  (1)  Actions  necessary  to 
close  out  the  affairs  of  liquidating  federally-insured  credit  unions, 
including:  (a)  referral  of  information  to  affected  credit  union  mem¬ 
bers,  the  NCUA  Loan  Management  System,  and  any  purchasers  or 
prmpective  purchasers  of  the  closed  ci^it  union’s  assets;  (b)  referral 
of  information  to  the  credit  union’s  surety  in  pursuit  of  ffdelity  bond 
claims;  and  (c)  referral  of  relevant  information  to  any  appropriate 
agency  or  official  in  the  course  of  collecting  a  claim  of  the  United 
States.  (2)  Standard  routine  uses  as  set  forth  in  Appendix  A.  (While  it 
is  the  fUl  intent  to  comply  with  the  spirit  of  the  Privacy  Act  with 
regvd  to  records  maintained  within  thk  described  system,  it  should 
^ain  be  noted  that  the  provisions  of  the  Privacy  Act  of  1974, 
in^uding  a  limitation  of  routine  uses  to  those  described  herein,  do 
not  technically  apply  to  the  records  until  they  become  “agency” 
records,  i.e.,  until  such  time  as  they  are  transferred  to  another  system 
within  NCUA  or  at  such  time  as  they  revert  to  NCUA  three  years 
after  the  cancellation  of  the  charter  of  a  closed  credit  union.) 

Polieks  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  on  individual  credit  union  members  or  employees 
in  this  system  of  records  are  maintained  on  member  account  d^u- 
ments  as  compiled  by  individual  credit  unions  prior  to  entering  liqui¬ 
dation. 

Retrievalnlity:  Member  and  employee  records  are  generally  or¬ 
dered  or  indexed  by  name  oi  account  number. 

Safeguards:  Records  within  this  system  are  maintained  under  the 
control  of  a  designated  agent  for  the  liquidating  agent  who  makes 
only  such  disclosures  from  the  records  as  are  necessary  or  required 
to  enable  the  Board  to  carry  out  its  responsibilities  under  the  Federal 
Credit  Union  Act  (12  U.S.C.  §§  1751-1795). 

Retention  and  disposal:  The  records  are  maintained  in  an  Regional 
Office  as  indicated  under  the  Location  section  of  this  notice,  for  a 
period  necessary  to  answer  inquiries  of  credit  union  members  and 
transfer  apprcmriate  share  and  loan  informaticm  to  the  NCUA  Loan 
Management  System,  Washington,  DC.  After  sudi  time,  the  records 
are  transferred  for  permanent  storage  to  one  of  twelve  General 
Services  Administration  record  storage  centers. 


System  managerts)  and  address:  The  system  managers  for  this 
system  of  records  are  the  six  Regional  Directors  looted  at  the 
Regional  office  addresses  set  forth  in  Appendix  B. 

Notification  procedure:  If  an  individual  wants  to  find  out  whether 
the  records  of  a  closed  credit  union  within  this  system  include  rec¬ 
ords  pertaining  to  that  individual,  the  individual  should  contact  the 
Regional  Dir^or  whose  jurisdiction  includes  the  state  where  the 
main  office  of  the  closed  credit  onion  was  located  (see  addresses  in 
Appendix  B)  by  mail  or  fai  person.  The  inquiry  should  contain  the 
name  of  the  inquirer,  the  name  of  the  closed  credit  nnic^  the  inquir¬ 
er’s  credit  union  account  number  (if  knownX  a  description  of  the 
records  sought,  the  approximate  dates  covered  by  the  records  sought, 
the  approximate  dates  covered  by  the  record,  and  the  name  of  the 
system  of  records. 

Record  access  procedures:  Upon  r^uest,  the  Regioiud  Director  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedares:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  appropriate  Regional  Director. 

Record  source  categories:  The  scde  source  of  information  for  this 
system  of  records  is  the  member-related  files  and  accounting  records 
of  federally-insured  credit  unions  which  have  been  closed  for  liquida¬ 
tion  and  for  which  the  Board,  or  its  designee,  serves  as  liquidating 
agent. 

NCUA-2I 

System  name:  Trusteed  Account  Records  System,  NCUA. 

System  location:  Division  of  Financial  Management,  Office  of  the 
Comptroller,  National  Credit  Union  Administration,  1776  G  St.,  NW, 
Washington,  DC  20456. 

Categories  of  individnais  covered  by  the  system:  Members  of  liqui¬ 
dating  federally-insured  credit  unions. 

Categories  of  records  in  the  system:  Share  balances  and  last  known 
addresses  of  indivkhiak  by  whom  or  on  whose  behalf  insured  share 
account  payout  claims  have  been  filed. 

Aathority  for  maintenance  of  tiie  system:  12  U.S.C.  §  1787. 

Routine  nses  ot  records  maintained  in  the  system,  incindii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  is  used  to 
ensure  proper  payment  of  all  trusteed  account  fonds.  (2)  Standard 
routine  uses  as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining,  mid 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  computer  printout  forms.  Sig¬ 
nature  cards  and  account  records  are  also  maintained  on  microfilm 
copy.  Information  in  the  system  is  also  stored  on  computer  tape  by  a 
private  contractor  pursuant  to  an  agreement  which  provides  that  the 
mformation  will  remain  confidential 

Retrievabilitjr:  Records  are  retrievable  by  individual  name,  credit 
union  name  or  a  ambinatkMi  thereof. 

Safegnards:  Records  are  stored  in  secured  offices. 

Retention  and  disposal:  Records  are  maintained  until  processing  of 
claims  is  completed,  and  thereafter,  escheated  to  the  appropriate  state 
agency. 

System  maaageris)  and  address;  Assistant  CcMnptroller  for  Financial 
Management,  Office  of  the  Comptroller,  National  Credit  Union  Ad¬ 
ministration,  1776  G  St,  NW,  Washington,  DC  20456. 

Notification  procctfave:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  in^vidual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
above.  If  there  is  no  record  on  the  individual,  the  individual  will  be 
so  advised. 

Record  access  procedures:  Upon  request  the  system  manager  will 
set  forth  the  procklures  for  gaining  acess  to  available  records. 

Contesting  record  procednres:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  category  Files  of  federally-insured  credit  unions 
which  are  closed  for  liquidation. 

NCUA-22 

System  name:  Investigation  Files,  NCUA. 

System  location:  Office  Internal  Audit  and  Investigation  (lA), 
National  Credit  Union  Administratioii,  1776  G  St.,  NW,  Washin^on, 
DC  20456. 

Categories  of  individuals  covered  by  tiie  system:  Employees  of  the 
NCUA. 

Categories  of  records  in  the  system:  Investigative  reports. 

Authority  for  maintenance  of  the  ^stem:  12  U.SC  §§  1766(iXl) 
and  1789(aX7). 


2786 


Federal  Register  /  Vol.  45,  No.  9  /  Monday,  January  14,  1980  /  Notices 


Routine  nses  of  records  maintained  in  the  system,  inchiding  categ^ 
lies  of  nsers  and  the  purposes  of  snch  nses:  (1)  Information  gathered  is 
used  for  intra-agency  purposes.  (2)  Standard  routine  uses  as  set  forth 
hi  Appendix  A. 

Pfriides  and  practiees  for  storing,  retricTing,  accessing,  retaiaing,  and 
disposing  of  records  in  the  system: 

Storage:  Reports  are  maintained  on  paper. 

Retrierability:  System  b  indexed  by  name  of  complainant 
Safegamrds:  Records  are  maintain^  in  locked  file  cabinet  inside  a 
locked  room  and  accessible  only  to  the  Director  for  lA  and  designat¬ 
ed  assbtants. 

Retention  and  disposal:  After  the  n^rt  b  reviewed  by  the  Board 
and  has  served  its  intended  purp<^  it  b  retained  for  five  years  and 
then  destroyed  unless  otherwise  directed. 

System  aumagerfs)  and  address:  Director  for  Internal  Audit  and 
Investigation,  National  Credit  Union  Admlnbtration,  1776  O  St., 
NW,  Washington,  DC  20456. 

Notification  procedare:  An  individual  may  i^uire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
at»ve.  If  there  b  no  record  on  the  individual,  the  individual  will  be 
so  advised. 

Record  access  procedures:  Upoii  request  the  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  categories:  Individual  on  whom  the  record  b  main¬ 
tained;  supervisors;  files  maintained  by  the  Director  of  Personnel; 
NCUA;  and  Office  of  Personnel  Management. 

NCUA-23 

System  name:  Consumer  Complaints  Against  Federal  Credit  Unions, 
NCUA. 

System  location:  (1)  Office  of  Consumer  Affairs,  National  Credit 
Union  Administration,  1776  O  St,  NW,  Washington,  DC  20456.  (2) 
Related  information  may  be  maintained  in  c^it  union  files  in 
NCUA’s  six  regional  offices  (see  Appendix  B  for  Regional  Office 
locations). 

Categories  of  indiriduab  covered  by  the  syst^  Persons  who  submit 
complaints  concerning  operating  Federal  credit  unions. 

Categories  of  records  in  the  system:  Complaint  letters.  Investigation 
reports,  and  related  correspondence  concerning  complainant  and 
FCU. 

Authority  for  amiatenance  of  the  system:  12  U.S.C.  §§  1766(iXl) 
and  l789(aX7);  5  U.S.C.  §  301;  15  U.S.C.  >§$  1601-1693. 

Routiae  uses  of  records  maintained  in  the  system,  indud^  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  (1)  Informatimt  ma^ 
disclosed  to  officiab  of  Federal  credit  union  and  other  persons  men¬ 
tioned  in  a  complaint  or  identified  during  an  investigation.  (2)  Diwlo- 
sures  may  be  made  to  the  Federal  Reserve  Board,  other  Federal 
financial  regulatt^  agencies,  the  Federal  Financial  Institutions  Ex¬ 
amination  Council,  the  White  House  Office  of  Consumer  Affairs,  and 
the  Congress  or  any  of  its  authorized  committees  in  fulfilling  report¬ 
ing  ret^uirements  or  assessing  implementation  of  applicable  laws  and 
regulations.  (Such  disclosures  will  be  made  in  a  nonidentifiable 
manner  when  feasible  and  appropriate.)  (3)  Referrals  may  also  be 
made  to  other  Federal  and  nonfederal  supervisory  or  regulatory 
authorities  when  the  subject  matter  of  a  complaint  or  inquiry  b  more 
properly  within  such  ^ency’s  jurisdiction.  (4)  Standard  routine  uses 
as  set  forth  in  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  paper  or  computer  tape. 

Retrievability:  Records  are  retrievable  from  files  by  Federal  credit 
union  name  and  from  the  Complaint  Handling  Information  Program, 
(CHIP),  by  complainant  name  or  assigned  control  number. 

Safegamrds:  Records  are  maintained  in  secured  offices  in  either  a 
file  cabinet  or  in  the  computer. 

Retentioa  aad  disposal:  Records  are  retained  indefinitely. 

System  maaager(8)  and  address:  Director,  Office  of  Consumer  Af¬ 
fairs,  National  Credit  Union  Administration,  1776  G  St.,  NW,  Wash¬ 
ington,  DC  20456. 

Notificatioa  pnMedare:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listed 
above.  If  there  b  not  a  record  on  the  individual,  the  individual  will 
be  so  advised. 


Record  access  procedures:  Upon  request,  the  system  manager  will 
set  forth  the  proc^ures  for  gaining  acess  to  available  records. 

Contesting  record  procedures:  Requests  to  amend  or  correct  a 
record  diould  be  directed  to  the  system  manager  listed  above. 

Record  sonree  cat^ories:  Complainant  (his  or  her  representative, 
which  may  include,  ca,  a  member  of  Congress  or  an  attorney); 
Federal  cr^t  union  ontdals;  employees  and  members  of  the  credit 
union  involved;  NCUA  examiners  and  central  files  on  Federal  credit 
unions. 

NCUA-24 

System  name:  Litigation  Case  Files,  NCUA. 

System  location:  Office  of  the  General  Counsel,  National  Credit 
Union  Adminbtration,  1776  G  St.,  NW,  Washington,  DC  20456. 

Categories  of  individuab  covered  by  tbe  system:  Records  are  main¬ 
tained  in  files  by  the  case  name  of  individuals  who  are:  the  subject  of 
NCUA  investigations  made  in  contemplation  of  legal  action;  in¬ 
volved  in  civil  litigation  with  NCUA;  involved  in  adminbtrative 
proceedings;  involv^  in  litigation  of  interest  to  NCUA;  or  pursuing 
tort  claims. 

Categofto  of  reemds  in  the  systeau  Records  in  case  files  include: 
investigative  reporb  relating  to  possible  felonies  or  viobtions  of  the 
Federm  Credit  Union  Act;  transcripts  of  testimony  or  affidavits; 
documents  and  other  evidentiary  matter;  pleadings  and  other  docu¬ 
ments  filed  in  court,  orders  filed  or  issu^  in  civu,  administrative  or 
criminal  proceedings;  correspondence  rebting  to  investigatory  or  liti¬ 
gation  matters;  information  provided  by  the  mdividual  under  investi¬ 
gation  or  from  a  Federal  Credit  Union;  and  other  memoranda  gath¬ 
ered  and  prepared  by  staff  in  performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  S9  1766,  1786, 
and  1789;  28  U.S.C  SS  2671-2680. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  purposes  of  such  uses:  (1)  The  staff  of  the  Office  of 
General  Counsel  may  use  such  records  to  render  legal  advice  con¬ 
cerning  investigations  or  courses  of  legal  action,  to  represent  NCUA 
in  all  judicial  and  admiiustrative  proc^ings  in  which  NCUA  or  ib 
Chairman,  in  an  official  capacity,  b  a  party,  or  to  intervene  as  an 
amicus  curiae.  (2)  Standard  routine  uses  set  forth  in  Appendb  A. 

System  maiiager(s)  and  address:  General  Counsel,  National  Credit 
Union  Adminbtration,  1776  G  St.,  NW,  Washington,  DC  20456. 

Notificatioa  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  the  individual  by  address¬ 
ing  a  request  in  person  or  by  mail  to  the  system  manager  listol 
above.  If  there  b  not  a  record  on  the  individual,  the  individual  will 
be  so  advised. 

Record  access  procedures:  Upon  request,  tbe  system  manager  will 
set  forth  the  procedures  for  gaining  access  to  available  records. 

Contesting  record  procedures:  Requesb  to  amend  or  correct  a 
record  should  be  directed  to  the  system  manager  listed  above. 

Record  source  categories:  Record  source  categories  vary  depending 
upon  the  legal  issue  but  generally  are  obtained  from  the  following: 
NCUA  staff  and  internal  agency  memoranda;  Federal  employees  and 
private  parties  involved  in  torts;  contracts;  Federal  credit  unions’  files 
or  officiab  general  bw  texb  and  sources;  bw  enforcement  officers; 
witnesses  and  others;  administrative  and  court  pleadings,  transcripb 
or  judicial  orders/deebions;  evidence  gathered  in  connection  with 
the  matter  involved;  and  from  individuab  to  whom  the  records 
relate. 

Systems  exempted  from  certab  prorisions  of  the  Act  Thb  system  b 
subject  to  the  specific  exemption  provided  by  5  U.S.C.  §  552a(kX2), 
as  the  system  of  records  b  investigatory  material  compiled  for  law 
enforcement  purposes. 

APPENDIX  A — Standard  Routine  Uses  ApplicaUe  to  NCUA  Systems 
of  Records 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  ib  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  sbtute  or  particulm  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  rebvant  reconJs  in  the 
system  of  records  may  be  referred,  as  a  “routine  us^”  to  the  appro¬ 
priate  agency,  whether  Federal,  Sbte,  local  or  foreign  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  viobtion  or 
charged  with  enforcing  or  implementing  the  sbtute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  tnereto. 

2.  A  record  from  a  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  Sbte  or  local  ageiKy  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if  necessary,  to  retain  informa¬ 
tion  relevant  to  an  agency  decision  concerning  the  hiring  or  retention 
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of  any  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contact  or  the  issuance  of  a  license,  grant  or  other  benefit. 

3.  A  record  from  a  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Fedend  agency,  in  response  to  its  request,  for  a 
matter  concerning  the  hiring  or  retention  of  an  employee,  the  issu¬ 
ance  of  a  security  clearance,  the  reporting  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  in  the  matter. 

4.  A  record  from  a  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  an  authorized  appeal  grievance  examiner,  formal 
complaints  examiner,  equal  employment  opportunity  investigator,  ar¬ 
bitrator  or  other  duly  authorized  official  engaged  in  investigation  or 
settlement  of  a  grievance,  complaint,  or  app^  filed  by  an  employee. 
Further,  a  record  from  any  system  of  records  may  be  disclos^  as  a 
“routine  use”  to  the  Office  of  Personnel  Management  in  accordance 
with  the  agency’s  responsibility  for  evaluation  and  oversight  of  Fed¬ 
eral  personnel  management. 

5.  A  record  from  a  system  of  records  may  be  disclosed  as  a 
“routine  use”’  to  officers  and  employees  of  a  Federal  agency  for 
purposes  of  audit. 

6.  A  record  from  a  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  from  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  maintained. 

7.  A  record  from  a  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  the  officers  and  employees  of  the  General  Services 
Administration  (GSA)  in  connection  with  administrative  services 
provided  to  this  agency  under  agreement  with  GSA. 

APPENDIX  B — List  of  Regional  Offices  (Addresses  and  States 
Covered  by  Each  Region) 

I.  NCUA  Region  I  Regional  Office: 

State  Street  South  Building 
Room  3E 

1776  Heritage  Drive 
Boston,  Massachusetts  02171 
Phone:  (617)  223-6807 

States  Covered:  Connecticut,  Maine,  Massachusetts,  New  Hamp¬ 
shire,  New  Jersey,  New  York,  Puerto  Rico,  Rhode  Island,  Virgin 
Islands,  Vermont. 

II.  NCUA  Region  II  Regional  Office: 

Federal  Building 

228  Walnut  St.,  Box  926 
Harrisburg,  Pennsylvania  17108 
Phone:  (717)  782-4595 

States  Covered:  District  of  Columbia,  Delaware,  Maryland,  Penn¬ 
sylvania,  Virginia,  West  Virginia. 

III.  NCUA  Region  III  Regional  Office: 

1365  Peachtree  Street,  Suite  500 
Atlanta,  Georgia  3C3()9 

Phone:  (404)  881-3127 

States  Covered:  Arkansas,  Alabama,  Republic  of  Panama,  Florida, 
Georgia,  Kentucky,  Louisiana,  Mississippi,  North  Carolina,  Tennes¬ 
see,  ^uth  Carolina. 

IV.  NCUA  Region  IV  Regional  Office: 

New  Federal  Office  Building,  Room  704 
234  N.  Summit  St. 

Toledo,  Ohio  43604 
Phone:  (419)  259-7510 

States  Covered:  Illinois,  Indiana,  Iowa,  Michigan,  Minnesota,  Mis¬ 
souri,  North  Dakota,  Ohio,  South  Dakota,  Wisconsin. 

V.  NCUA  Region  V  Regional  Office: 

515  Congress  Avenue,  Suite  14(X) 

Austin,  Texas  78701 

Phone:  (512)  397-5131 

States  Covered:  Arizona,  Colorado,  Idaho,  Kansas,  Montana,  Ne¬ 
braska,  Nevada,  New  Mexico,  Oklahoma,  Texas,  Utah,  Wyoming. 

VI.  NCUA  Region  VI  Regional  Office: 

Two  Embarcadero  Center,  Suite  1830 
San  Francisco,  California  94111 
Phone:  (415)  556-6277 

States  Covered:  Alaska,  California,  Guam,  Hawaii,  Oregon,  Wash¬ 
ington. 
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